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DIRECTIONS
Complete the attached questionnaire to the best of your ability.
This questionnaire in only the first step in your interview preparation
process. The more information you provide, the more successful your
interview preparation process will be.

Directions for each of the sections are listed prior to the section worksheet.

If you run out of room, attach additional pages as necessary.



WORK EXPERIENCE

List any paid positions you have held throughout your lifetime. Go back as far as necessary
(Example: paper route, cutting grass, baby sitting, etc.).

List the exact or approximate dates you worked in the position.
List any responsibilities you held in the position. Be very specific. It might be helpful to think of what

specific activities you performed from the beginning to the end of the work period. Be sure to list any
activities in which you worked as a member of a team or as a leader.

Position:
Dates:
Responsibilities:

Position:
Dates:
Responsibilities:

Position:
Dates:
Responsibilities:

Position:
Dates:
Responsibilities:




WORK EXPERIENCE (page 2)

Position:

Dates:

Responsibilities:

Position:

Dates:

Responsibilities:

Position:

Dates:

Responsibilities:

Position:

Dates:

Responsibilities:

Position:

Dates:

Responsibilities:




EDUCATION

List all the schools you have attended going back through elementary school.
List the exact or approximate dates that you attended each school.

Enter “general” in the “Course of Study” section if the schooling consisted of the standard educational
curriculum. Enter a specific other course of study if your education was specialized in another field
(Examples: technical, fine arts, drama). For post-high school education, list the type of degree you
are pursuing or pursued (Examples: Fire Science, Political Science, Psychology, etc.).

If you obtained some sort of degree or certificate, list that in the appropriate section (Examples:
Bachelor of Arts, Associate’s Degree, Fire Science Certificate)

School:

Dates:

Course of Study:
Degree:

School:

Dates:

Course of Study:
Degree:

School:

Dates:

Course of Study:
Degree:

School:

Dates:

Course of Study:
Degree:

School:

Dates:

Course of Study:
Degree:




EDUCATION

List any courses that you feel might be related to the work that a firefighter might be called on to
perform (Example: foreign language, psychology, computers, health and safety, etc.).

If you received college credit for the training, list the college credit given.

List the year or years in which you attended the class.

List Courses:

TITLE CREDITS YEAR




TRAINING

List any fire, rescue, or EMS related training courses you have taken. They don’t need to be college
courses.

List if you received a certificate or license from the training.

List the year or years in which you attended the class.

TITLE YEAR | CERTIFICATE/LICENSE




VOLUNTEER ACTIVITIES

List any volunteer work you have done. Go back in time as far as necessary. The positions do not
need to be formal. (Examples: fund-raising for school or sports, working in a hospital, helping at a day
camp). Be sure to list any volunteer work you have done for either EMS or fire organizations.

List specifically what volunteer work you performed. Be sure to list any activities you performed as a
team member or as a leader.

List the approximate dates of the volunteer activity.

POSITION:
DATES:
RESPONSIBILITIES:

POSITION:
DATES:
RESPONSIBILITIES:

POSITION:
DATES:
RESPONSIBILITIES:

POSITION:
DATES:
RESPONSIBILITIES:




PERSONAL ACTIVITIES/HOBBIES/SPORTS

List your personal activities, hobbies, and interests. Go back all the way through elementary school.
List all activities, whether they seem related to the fire service or not. (Examples: baseball card
collecting, model plane building, reading, camping, computers.)

Also list any sports activities you have participated in. Go all the way back through elementary school.
Think about the sports you played in school, after school, on community teams, and by yourself.
(Examples: hiking, soccer, swimming, rock climbing, baseball, biking)

List the approximate dates you participated in the activity or sport.

ACTIVITY DATES




PERSONAL CHARACTERISTICS

Use the following checklist to explore your personal characteristics. Mark the answers you feel
honestly apply to you. There are no right or wrong answers.

When you have completed the checklist, use the chart to list the things about you that are personal
strengths. You can use some of the items from the checklist, or write down new ones.

In the weaknesses section, fill in some things about yourself you feel you could improve upon.

CHARACTERISTIC

v

work well with others

CHARACTERISTIC

v

keep safety standards

punctual help others

follow instructions honest

show initiative ambitious

take on more than necessary train other workers
hard-working economical

loyal

produce quality work
enthusiastic

show leadership
maintain equipment
responsible

stay on schedule
good attendance

keep work area clean
willing to work overtime
improve procedures
work well under pressure
learn quickly

determined

positive attitude

get good evaluations

careful help solve problems

mature maintain good appearance

well-trained earn my pay
STRENGTHS WEAKNESSES




SPECIAL SKILLS

List any special skills you have (Examples: bilingual, typing, computer skills).

List the level of skill you have (Example: fluent, read, write, expert, familiar with, etc.).

SKILL LEVEL OR PROFICIENCY
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